CVS SMALL GRANTS SCHEME


As a partnership initiative, Caithness Voluntary Group (CVG), Voluntary Groups East Sutherland (VGES) and CVS North  have secured funding from Caithness and Sutherland Enterprise, which will be used to make Small Grant Awards to community groups in Caithness and Sutherland.   This pilot scheme will run for one year commencing on 1st. October, 2006.

Funding assistance is available to formally-constituted voluntary groups whose membership is open to the whole community.  Assistance is discretionary and the level of assistance will be assessed according to the nature and merit of each project.  We expect to see community benefits as a result of each project.  The applicant organisation must own, lease or have a management agreement in place relating to any asset for which assistance is requested.

CVS Small Grants Scheme is unable to assist organisations with restricted membership, such as religious or political groups, nor with normal running costs.  Applications from sports organisations will not normally be considered, and will therefore be directed to their local Sports Council.  We cannot approve assistance to projects that have already started.

In an effort to keep the application process as straight-forward as possible, we will provide one application form to cover all types of projects.  This form can be used by all applicant groups seeking up to £1,000 towards training, or up to £1,500 towards capital costs or other discretionary projects.  CVS Small Grant Award may be used as part-funding along with other private or public contributions (except this Scheme’s sponsor, Caithness and Sutherland Enterprise). 

This guidance is intended to help you plan and develop your project proposal.  It gives an indication of the type of information the CVS Officer will require in order to present your application for assistance to the joint Management Committee of CVG/VGES/CVS North.  This will be gathered from your completed application form and any written information and support documents.  Applications will be considered by the Management Committee who will meet bi-monthly, after which, applicants will be notified of the outcome of their application.  It is therefore advisable that your completed application and any support information is submitted at least two months prior to your project’s commencement .

Successful applicants will be notified officially by letter, and a ‘Claim Form’ will be enclosed requiring expenditure details and Applicant’s bank details.  Funding will be released on evidence of actual expenditure, supported by receipted invoices and corresponding bank statements.  Administration of the Small Grants Scheme will be undertaken by Voluntary Groups East Sutherland on behalf of the joint CVS initiative.


· Applications MUST be received in advance of the course; event or purchase.  No grants will be in retrospect.

· All applications should be made on the relevant official CVS Small Grants Scheme application form.

· A copy of the applicant’s constitution, accounts & balance sheet for the preceding financial year should accompany any application unless already held on file.

· All application forms must be legible and completed in full.

· Copies of all receipts must be forwarded to VG-ES, Alba, Main Street, Golspie, KW10 6TG

· Applications will be considered at the next meeting of CVS Small Grant Scheme Management Committee.  The applying organisation MUST keep detailed records of eligible expenditure.  When all accounts have been paid, original copies of receipts, vouchers etc. should be forwarded to                        Voluntary Groups – East Sutherland for verification.  Only then will grant aid be paid.

· CVS North, Voluntary Groups East Sutherland, Caithness Voluntary Groups and its funding partners reserve the right to seek publicity for any assistance approved for the applicant.  Acknowledgement of any assistance approved must be given in response to any publicity sought by the applicant (e.g. press reports on the event or development).

· If appropriate applicants MUST have an up-to-date Child Protection / Vulnerable Adults Policy.  Contact your local CVS for assistance

· Unless there is a prior agreement in writing with the CVS Small Grants Scheme Management Committee, the offer of grant aid must be spent within 6 months of the decision of the offer, otherwise it will be assumed that the grant is not required.

· The applicant must submit properly costed information on how they propose to use the grant.

· The CVS Small Grants Scheme Management Committee must be satisfied that the applicant has exhausted all alternative sources of funding.

· The CVS Small Grants Scheme Management Committee reserve the right to award grants to applicants at intervention levels considered appropriate to the merit of individual applications.

· Applications for assistance must be accompanied by official quotations for items for which assistance is sought.  Applications must also be accompanied by a copy of accounts/balance sheet for previous year.

· The CVS Small Grants Scheme Management Committee reserves the right to reclaim any items or a proportion of the sale value purchased with grant aid if: it is satisfied that the item/s are being misused or abused: the applicant organisation ceases to exist within 12 months of the offer date.

Click Here for Application Form
	CONTACT DETAILS FOR CVS:-


	

	CAITHNESS VOLUNTARY GROUPS


	VOLUNTARY GROUPS – EAST SUTHERLAND
	CVS NORTH

	Niall Smith

Caithness Voluntary Groups

Telford House

Williamson Street 

Wick 

KW1 5ES


Tel  01955 603453

Email:- Niall.Smith@cvg.org.uk

	Ann Keatinge
Voluntary Groups – East Sutherland
Alba

Main Street
Golspie
KW10 6TG

 

Tel: 01408 633001 
Email: ann@vges.org.uk

	Anne Mackay

CVS North

1 Bard Terrace

Durness

IV27 4PS

Tel: 01971 511783

Email: anne@cvsnorth.co.uk
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1. General








Terms and Conditions – Please ensure you read and agree prior to submitting an application
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